Code of Behaviour

Newtown N.S., Newtown, Ardee, Co. Louth

Introduction:
This Code of Behaviour was revised by staff, parent policy group, pupils and Board of Management in June 2016.
Vision and Ethos:
Our vision is that of a caring, loving Catholic school where all children, whatever their ability, race or creed are cherished equally for their uniqueness.  The ethos of our school recognises the importance of a sense of community within the school and the existence of a high level of co-operation among teachers, ancillary staff, pupils, parents and the Board of Management.

Aims:

Our aim is to create a happy, secure environment for all our pupils. Every effort will be made by all members of staff to adopt a positive approach to the question of behaviour in the school. The school recognises the variety of differences that exist between children and the need to accommodate these differences.  The rules are positively stated in terms of what pupils should do.  All efforts will be made to match the curriculum to the abilities, aptitudes and interests of each pupil. This should help reduce boredom, lack of interest or lack of progress.  These sentiments are contained in 7 core Golden Rules for our school:

1. I will be gentle – I will not hurt anyone

2. I will be kind and helpful – I will not hurt anyone’s feelings

3. I will be honest – I will not hide the truth

4. I will listen – I will not interrupt

5. I will look after property – I will not waste or damage things

6. I will work hard – I will not waste time

7. I will say sorry – when I misbehave

In Newtown N.S. the emphasis is on the positive. Our catch phrase is “catch them when they’re good” At all times we would stress that it is the undesirable behaviour and not the child, which is corrected. 

Principles of Behaviour Policy.

If the school is to achieve a happy, secure environment in which children can develop to their full potential, it is necessary to provide a framework which promotes constructive behaviour and discourages unacceptable behaviour.  The aim is to ensure that the individuality of each child is accommodated while acknowledging the right of each child to an education in a relatively undisruptive environment.  The school code places a greater emphasis on rewards than on sanctions, and the ideal is that pupils will acquire self discipline. There are times however when it may be necessary to impose sanctions in the interest of maintaining good order and to discourage unacceptable behaviour.

Responsibility of Adults:

The adults encountered by the children at school have an important responsibility to model high standards of behaviour, both in their dealings with the children and with each other, as their example has an important influence on the children. As adults we should aim to:

· Create a positive climate with realistic expectations

· Promote, through example, honesty and courtesy

· Provide a caring and effective learning environment

· Encourage relationships based on kindness, respect and understanding of the needs of others

· Ensure fair treatment for all regardless of age, gender, race, ability and disability.

· Show appreciation of the efforts and contributions of all

· To encouraged ‘Kind Hands, Kind Words, Kind Feet’. 
· A Code of Conduct for staff and volunteers ensures that the rights of the children are upheld.

Physically restraining children in dangerous situations 
A teacher's Duty of Care may override the physical contact as outlined in our Child Protection Policy.   This happens in cases where a child may put themselves or others in danger.   When such occasions arise, a teacher may deem it necessary to physically restrain a child.   

Role and Responsibilities of Parents

Parents are expected to:

· Support their children in their education and their homework

· Work with the staff to promote the Code of Behaviour

· If parents have any issue in relation to a child’s behaviour in school, we encourage parents to work on resolving the issue with and through the school

· As the Board of Management are responsible for the Health and Safety of all staff and students, parents are requested not to approach or reprimand another child who is not their own

· Equip pupils with appropriate school materials, sufficient healthy lunch and full uniform
· Be courteous towards pupils and staff

· Make an appointment to meet with a teacher/Principal

· Respect school property and encourage children to do the same

· Label uniform and other property
School Rules:

· Bullying or being a party to bullying will not be tolerated under any circumstances. (See our anti-bullying policy)

· Show respect for self and others and their learning

· Show respect for property 

· The instructions of all staff are to be obeyed 

·  Be honest and truthful

· Keep the school clean and litter free

· Enter and leave the school building and grounds in an orderly fashion.

· Dangerous items (e.g. Sharp objects, medicines (prescribed or unprescribed) aerosols etc) are not to be brought into school.
Class Rules

At the beginning of each school year, the class teacher will draft a list of class rules with the children. These reflect and support the school rules. Rules will be applied in a fair and consistent manner, with due regard to the age of the pupils and to individual differences.
Yard Rules:

Supervised playtimes in the playground are at 11.00 – 11.10 am and 12.30 – 1.00 p.m. and all staff that are acting in a supervisory role is to be respected and obeyed. Any rough play or games with the potential to hurt another child are not permitted.  In our school the Special Needs Assistants will intervene in the event of any misbehaviour and refer the matter immediately to the teacher on yard duty.

The following rules apply in our school and are taught to the children at the start of each school year.

· I will walk quietly in my line to and from the yard

· I will let others join in my game

· I will be gentle.  I will not push, pinch, punch, spit, or injure anyone on the yard

· I will not re-enter the school or leave the school grounds without the expressed permission of the teacher/supervisor.

· I will do what I’m told when I’m told

· I will not use bad language or call names

· I will be fair

· I will walk to my line when the bell rings

· I understand that I am not allowed to remain in my classroom at break times.

Out of School Trips/Swimming/ Tours etc.

It must be noted that when taking children on trips the same standards of behaviour that apply in school also apply when out of school.

· The teacher/supervisor/guide/bus driver must be obeyed at all times

· When travelling on buses children must be seated and belted at all times

· Rules of GAA, swimming pools and all external venues and safety points are to be followed.

· Separate rules may be issued for tours etc depending on the venue and the nature of the activity and the teacher organising the event will inform pupils and parents of these prior to going on tour.

· Pupils who misbehave frequently may not be allowed to partake in school outings for their own safety and that of other pupils.

Wet Day arrangements
If the weather is wet/inclement, the children are supervised in their classrooms during break times. Each teacher is expected to have an activity organised for the children in his/her class on the days children stay in.  Children must remain sitting in their seats and only move around the classroom with permission from the teacher/supervisor. 

Rewards
Rewarding good behaviour is a very important part of our Code of Behaviour.  The following strategies may be used to reward good behaviour

· Note in pupil’s notebook to convey messages of approval from teachers 

· Praise

· Stickers, pencil etc

· Fun sheets

· A points “star” table is kept on a class-by-class basis - at the teacher’s discretion

· Voucher/coupon if targets are achieved – e.g. sit beside friend, no written homework in one subject area

· Extra privileges e.g.: non-uniform day, extra P.E./art/drama etc., boardgames time, dvd, computer time, early lunch - at teacher’s discretion.

· Pupil of the Week

Sanctions
The use of sanctions should be characterised by certain features

· It must be clear why the sanction is applied

· The consequence must be related as close as possible to the behaviour

· It must be made clear what changes in behaviour are required to avoid future sanctions

· There should be a clear distinction between minor and major offences

· It should be the behaviour rather than the person that is the focus

· Pupils will not be deprived of engagement in a Curricular Area, except on the grounds of health and safety.

Involving Parents: The class teacher/Principal or teacher on yard duty contacts the parent(s) to inform about behaviour.  Behaviour is discussed in a spirit of co-operation to actively work together to improve the child's behaviour. Although instances of misbehaviour are recorded, the emphasis is on encouraging children to behave well and praise is given for commendable behaviour.  Parents will be informed at an early stage if problems occur and not simply at the point where a crisis has arisen.  At times, it has been suggested by some parents that the matter to which their attention is being drawn to is of a trivial nature, and that there was no necessity to have informed them that their child was misbehaving.  The response to this is that while the misbehaviour may appear to be of a trivial nature, it is the cumulative effect of such breaches of the rule which is important and not the offence itself.

Children with Special Needs:
All children are required to comply with the Code of Behaviour.  However the school recognises that children with special needs may require assistance in understanding certain rules.  Specialised behaviour plans will be put in place in consultation with parents, class teacher, learning support/resource teacher, and/or Principal. The school will work closely with home to ensure that optimal support is given.  Cognitive development will be taken into account at all times.  Professional advice from the Special Education Needs Officer, psychologists and any other relevant agency involved with the child will be invaluable. 

The children in the class/school may be taught strategies to assist a pupil with special needs to adhere to the rules and thus provide peer support. This will be done in a supportive and safe way, acknowledging and respecting the difference in all individuals

Managing Aggressive and Violent Behaviour
The following steps are taken

1. Removal of child from yard

2. School may seek relevant assessment

Unacceptable Behaviour.
Three levels of misbehaviour are recognised. Minor, Serious, Gross.  All everyday instances of a minor nature are dealt with by the class teacher or the teacher on yard duty (if it occurs on the yard).  Here are examples of minor and serious misbehaviours

Having/using mobile phones/devices on school grounds or at school activities:-

This will be referred to the Principal and depending on the nature of the incident will be dealt with as appropriate.
Minor Misbehaviour include:
· Continuous talking
· Interrupting the work of others

· Cheeky, answering back, shouting out



· Fidgeting

· Inattention, 

· Destructive play

· Copying

· Offending people with a remark

· Climbing the wall

· Swinging on goalposts/basketball hoop/chairs

· Pulling hair

· Going onto another class’s playground

· Inappropriate noises

· Pushing, talking and skipping in the line

· Kissing

· Spitting

· Refusal to do work

· Writing and passing notes

· Name calling

· Teasing phrases like “I’m not your friend/ I’m telling on you”

· Shouting into someone’s face

· Not allowing someone to share in a game

· Not completing work

· Any other behaviour not listed which the staff and Principal deem to be of a minor nature
Sanctions for Minor Misbehaviours
· Apologize

· Gestured warning – look, whisper, 

· Call child’s name

· Verbal warning including advise on how to improve

· Child sits in designated area of playground near supervisor, or in designated chair in class for “time out” to be determined by teacher

· Child’s name is written in incident book

· Behaviour note to parents

· Detention during part of break times

Serious Misbehaviour
· All minor misdemeanours when on a continuous basis

· Bullying

· Rough play causing injury

· Serious fighting

· Stealing from other pupils/staff etc.

· Lying, dishonesty, (on going)

· Disrespect

· Verbal abuse

· Hitting or other aggressive behaviour 

· Bad/inappropriate language /signs 

· Racist/sexist remarks

· Biting, spitting

· Uncontrolled behaviour

· Writing and passing notes

· Damaging school property

· Leaving school grounds without permission

· Any other behaviour not listed above which the staff and Principal or the Board of Management deem to be of a serious nature

Sanctions for Serious Misbehaviours

Stage 1:
1. Child’s name, class and misbehaviour is recorded by the teacher involved

2. Parent(s) are informed, and may have to be called in
3. Report is given to class teacher if incident occurs outside the classroom

4. Principal is informed

5. Sanction is given

Examples of Sanctions Given for Serious Misbehaviours

· Apologize

· Child walks with teacher during break time

· Temporary separation from peers

· Child sits in designated area of playground near supervision, or in designated chair in class for "time out", to be determined by teacher

· Child's name written in incident book

· Extra work or homework

· Behaviour note to parents

· Detention during part of break times

· Child is sent to another class for a period of time

Stage 2:

If misbehaviour continues, parents will be requested to call to the school to discuss the child’s behaviour with the class teacher and if necessary the Principal.

Stage 3:

If a pupil misbehaves on a continuous basis, or if there is a serious incident of misbehaviour, it may be necessary to suspend a pupil (see below)

Gross Misbehaviour (Examples)
· Assault on a teacher or pupil

· Serious theft

· Serious damage to property
Suspensions and Expulsion
Before serious sanctions such as suspension or expulsion are used, the normal channels of communication between school and parents will be utilised.  

For instances of gross misbehaviour or repeated instances of serious misbehaviour, suspension may be considered.  Parents concerned will be invited to come to the school to discuss their child’s case.  Aggressive, threatening or violent behaviour towards a staff member or pupil will be regarded a serious or gross misbehaviour. 

Grounds for Suspension:

Suspension should be a proportionate response to the behaviour that is causing concern. Normally, other interventions will have been tried before suspension, and school staff will have reviewed the reasons why these have not worked.  The decision to suspend a student requires serious grounds such as 

· The student’s behaviour has had a seriously detrimental effect on the education of other students

· The students continued presence in the school at this time constitutes a threat to safety

· The student is responsible for serious damage to property.

A single incident of serious misconduct may be grounds for suspension. 

Procedures for Suspension.

Schools are required to follow fair procedures when proposing to suspend a student. Where a preliminary assessment of the facts confirms serious misbehaviour that could warrant suspension, the school should observe the following procedures

· Inform the student and their parents about the complaint (phone and/or writing)

· Give parents and student an opportunity to respond.  The parents and student will be requested to attend at the school for a meeting with the Principal and Chairperson of the Board of Management. Prior to suspension, where possible, the Principal may review the case in consultation with teachers and other members of the school community involved, with due regard to records of previous misbehaviours, their pattern and context, sanctions and other interventions used and their outcomes and any relevant medical information. Suspension will be in accordance with the Rules for National Schools, the Education Welfare Act 2000, and the Developing a Code of Behaviour, Guidelines for Schools from the National Education Welfare Board. Where an immediate suspension is necessary to ensure safety of pupils and staff, the Board may authorise the Principal or chairperson (in writing) to sanction an immediate suspension for a period not exceeding three days, pending a discussion of the matter with the parents. Parents must be notified and arrangements made with them to collect the student. 

· The Principal is required to report suspensions to the Education Welfare Board in accordance with the NEWB guidelines and section 24 of the Education Welfare Act.

· The Chairperson informs parents/guardians in writing of the Board’s decision to suspend/expel, it’s duration, reasons for suspension, study programme to be followed, the arrangements for the returning to the school, and also will inform parents of their entitlement to appeal a decision of the Board of Management in relation to suspension and expulsion.

· The Chairperson of the Board of Management will prepare a response if and when an appeal is being investigated by the Dept. of Education (Circular 22/02 – Processing an appeal)

Appeals

Under Section 29 of the Education Act, 1988, parents (or pupils who have reached the age of 18) are entitled to appeal to the secretary General of the Department of Education against the decisions of the Board of Management, including,(1) permanent exclusion from a school and (2) suspension for a period which would bring the cumulative period of suspension to 20 school days or longer in any one school year.  Accordingly, the Board of Management will advise parents of their right of appeal and associated timeframe if it has been decided to suspend or permanently exclude a pupil.  Appeals must generally be made writing 42 calendar days from the date the decision of the school was notified to the parent or student (see Circular 22/02)

Removal of Suspension (Reinstatement)
Following or during the period of suspension, the parent(s) may apply to have the pupil reinstated to the school.  The parent(s) must give a satisfactory undertaking that a suspended pupil will behave  in accordance with the school code and the Principal must be satisfied that the pupil’s reinstatement will not constitute a risk to the pupil’s own safety or that of other pupils or staff.  The Principal will facilitate the preparation of a behaviour plan for the pupil if required and will re-admit the pupil formally to the class.

Expulsion
Expulsion of a student is a very serious step, and one that should only be taken by the Board of Management in extreme cases of unacceptable behaviour.  Procedures etc for this will be in accordance with section 24 of the Education Welfare Act 2000 and the book “Developing a Code of Behaviour :Guidelines for Schools” by the NEWB

Before resorting to serious sanctions, e.g. suspension/expulsion, the normal channels of communication between school and parents will be utilised. Parents will be involved at an early stage rather than as a last resort. Every effort will be made by the Principal and staff to ensure that parents are kept well informed, that the school provides a welcoming atmosphere towards parents and that parents are told not only when their children are in trouble but when they have behaved particularly well.  Parent(s) will receive a copy of the revised code and return the sheet stating they have received, read and support the implementation of this Code of Behaviour.  A copy of the Code will be given to parents when they enroll their child in the school

The Board of Management have reviewed and ratified this Code of Behaviour.

This policy will be reviewed in 2020 or prior to this date, if and when the need arises.

Signed: _______________________________Chairperson   _______________Date

PRACTICES & PROCEDURES

In order for our school to function harmoniously Newtown N.S. has the following practices and procedures.  We would ask all parents/guardians to familiarise themselves and co-operate with these.

Times

· School opens at 9.10 a.m. and pupils will only be admitted into the school at this time.  

· Pupils should not arrive before 9.10 a.m.
· Infants finish at 1.50 p.m. and must be collected at this time. Please collect all infants at the gate. Only infant pupils with a CIE bus ticket remain until 2.50p.m.
· All other pupils finish at 2.50p.m.
· Parents of infants are asked not to allow them onto the school grounds if waiting to collect other children at closing time.

Please remember that the school takes no responsibility for children arriving on the school grounds before 9.10 a.m. or remaining on the school grounds after 2.50 p.m. (1.50 p.m. for infants) regardless of any member of staff being present.

· Playtime:  11.00 a.m. – 11.10 a.m.
· Lunch Break:  12.30 p.m. – 1.00 p.m.
If you wish to contact the school please do so during break times if possible. The school phone number is (046) 9053322.  
Please provide a note

· Children wish to leave premises during school hours.

· Your child has no homework done or did not finish homework or if your child is experiencing any difficulty with homework.

· If your child has been absent.
· If your child cannot participate in any activities such as P.E., swimming, G.A.A. or rugby coaching on one or more occasions (stating the reason for non-participation)
· If your child needs a mobile phone/devices for emergency situations outside of school times
The following are not permitted in school

· Glass bottles and cans.
· Jewellery other than studs in ears and watches.

· Sharp objects,  aerosols or medicines (prescribed or unprescribed- see medicine policy in relation to administration of medicines in school) 
· Long hair should be tied up, if possible, for health & safety reasons.
· Chewing gum
· Playstations/D.S.’s etc.
Uniform (available from O’Neill’s Menswear, Ardee)
· Plain navy tracksuit bottoms (no stripes or logos) 

· School jumper with crest on it

· Red school t-shirts are available but not mandatory.

· Shoes /runners suitable for running  (if laced make sure your child can tie them)

Other considerations

· Label ALL children’s belongings – coats, hats, jumpers, lunch-box etc.
· Children should come to school with all the necessary books and equipment. 
· Teachers request that you make an appointment if you need time to talk to them unless it is an emergency
· Children must enter and exit the school grounds through the correct gates and parents are asked to follow the one-way system in operation for the safety of all pupils
· Children should never sit on the school wall or climb over it.
· Anyone entering the school must sign in/sign-out (in case of any emergency there is a record of who is on the premises-as per health and safety regulations)
· Any child leaving the school (for appointments etc) must be collected from the classroom by the parent and the sign-in/sign-out book signed (as per health and safety regulations)
PLEASE NOTE THAT SMOKING IS NOT PERMITTED IN SCHOOL OR ON SCHOOL GROUNDS.
